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BEPXIEHO

roptero MBJIOY Ne2
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[Tos0:xenne 0 Mepax HeONMYIIEHUS] COCTABJICHHUS HeO(pHUHAILHON 0TYETHOCTH
U HCIIOJIb30BAHHSA MOAJe/IbHBIX JOKYMEHTOB

B MyHHIIHNAJILHOM 0I0KETHOM 0IIKOJIbHOM
oOpa3zoBaTeJibHOM yupexxaenuu «Scau-cag Ne2 KOMOHMHHPOBAHHOIO THIIA FOPO/A
MakeeBKH» ‘

Hacrosimee [lonokenne paspaGoTaHo B HeNSX  HENONMYLUEHHS COCTABICHUS
HEOQULMANBHON ~ OTYETHOCTM W MCIIONB30BAaHUS  MOAIETbHBIX JOKYMEHTOB B
MyHuuunanbHoM GIOKETHOM JAOIKOIEHOM 06pa30BaTeIbHOM yupexaeHnu «Scau-cam No2
KOMOMHHUPOBAHHOTO THUIIA ropoja MakeeBku» (naiee - YupexaeHue), B COOTBETCTBUU CO
crareeil 13.3 ®enepanpHoro 3akoHa or 25 gekabps 2008 roma Ne 273-®3 «O
NPOTUBOACHCTBUM KOPPY LN,

B ciyuae usmenenns sakoHomarenscrsa Poccuiickoii deneparm, PEryIupyroLero
cozxepxkanue Hacrosiuero Ionoxenus, B ITonoxkeHne HEMENIEHHO MOKHBI ObITH BHECEHBI

COOTBETCTBYIOIIHEC ITONPABKU U JOIIOJIHEHUS.

1. O0mue nosiokeHust

I.1. OT4eTr — 3TO NMUCHMEHHOE WM YCTHOE COOOILIEHHE IO KOHKPETHOMY BOTIPOCY,
KOTOPOC OCHOBAHO Ha JOKYMEHTAJIbHEIX JaHHBIX.

1.2, «JloKyMEeHT»-IOKyMEHT, CO3NAHHBIl [OCYJAPCTBEHHEIM OPraHOM, OpraHoM
MECTHOTO CaMOYNPAaBJIE€HHs, IOPUANYCCKUM WM (PU3MYECKUM JIHIOM, OGOPMJIEHHBI B
YCTaHOBJICHHOM IOPS/KE U BKJIIOUEHHBIH B JOKyMEHTOOOOPOT;

1.3.«/loxymentupoBanne»-dukcanus ©HGOPMALME HAa MATEPHAaTbHBIX HOCHTENIX B
YCTaHOBJICHHOM TOPSIJIKE;

1.4, TloTMHHOCT JIOKYMEHTOB ~ yCTaHABIMBAETCSA MyTEM IIPOBEPKH MOMIMHHOCTH
MOANKCEH 0/KHOCTHBIX JIMLL M COOTBETCTBHS COCTABICHHS JOKYMEHTOB J[aTaM OTPAKEHHUs
B HUX orepanuii , uHpopmauuu, GpakToB U T.1I.



2. Mopsiiok AeiicTBHI NPH 0GHAPY/KEHHH HCIOJIb30BAHUS MOLIE/IbHBIX 10KYMEHTOB H
cocTABJICHUSI HeO(PHIHATBHOH OTYETHOCTH
2.1.Ilpu oOHapy)KeHHH COCTABICHHUs HEOPUIMATIBHON OTYETHOCTH JOJKHOCTHBIC JIMIA, B
UbM TIOJHOMOYHS B COOTBETCTBUU C JIOJDKHOCTHBIMHU O0A3aHHOCTSMHU BXOJMT IIOATOTOBKA,
COCTABICHME, INpPEACTABICHHE ¥ HANpaBIEHWE  OTYETHOCTH HECYT MEPCOHAIBHYIO
OTBETCTBEHHOCTh 3@ COCTaBJIeHHe HEO(YHULMAIbHONW OTYCTHOCTH M HCIOJB30BAHHS
HOIETBHBIX JIOKYMEHTOB,
2.2.JIO/DKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3@ COCTaBJICHHE JOKYMEHTOB IO CBOEMY
HATPABJICHMIO JIEATENLHOCTH, HEOOXOMMMO BECTH HEMOCPEACTBEHHBIH KOHTPOIb 1
PEry/spHO OCYIIECTBISTh MPOBEJEHUE NMPOBEPOK HA MPEAMET MONTMHHOCTH NOKYMEHTOB,
00pa3yIoIMXcs y CHEHUATUCTOB (PabOTHUKOB) YUPEKACHUS, HAXOMALIMXCS y HEro B
MPSMOM TIOJAUUHEHHH.
2.3Ilpu  npoBeleHHH  POBEPOK  YUMTHIBATh, YTO  TNOMUIMHHOCTH  JOKYMCHTOB
YCTAHABIMBAECTCSL [IyTE€M TPOBEPKHM PEAJbHOCTH HMMEIOMMXCS B HHX MOANUCEH
JOJDKHOCTHBIX JIMIL U COOTBETCTBHS COCTABJICHMs JTOKYMEHTOB JaTaM OTPaXCHHS B HUX
oneparuii, tHpopMaLuy, GaKroB U T.1.
[Ipy uTeHUM JIOKyMEHTOB, [OCJIE YCTAHOBJIEHUS UX MOJIMHHOCTH, MPOBEPATH AOKYMEHTE
[0 CYIIECTBY, TO €CTh C TOYKH 3PEHHMs JOCTOBEPHOCTH, 3aKOHHOCTH OTP@KCHHBIX B HHX
XO3sIICTBEHHBIX oreparuii, iHpopmanuy, Gpaxkrax u T. J.
2.4. JlocTOBEPHOCTD Orepalyil, 3ahHKCUPOBAHHBIX B TOKYMEHTAX, NPOBEPACTCS H3yICHHEM
YIUX U B3aUMOCBS3aHHBIX ¢ HUMH JJOKYMEHTOB, OIIPOCOM COOTBETCTBYIOLIUX JOJUKHOCTHBIX
ML, OCMOTPOM OOBEKTOB B HaType M T.J. 3aKOHHOCTb OTPAKCHHBIX B JIOKYMCHTaX
orepalii  YCTAHABIMBAETCS IyTeM TNPOBEPKM HUX COOTBETCTBHS  NEHCTBYIOLIEMY
3aKOHOJATE/IbCTBY.
2.5. llpn BBISIBIICHUU  (AKTOB UCIIOJIb30BaHUS TIO/IIETIbHBIX JIOKyMEHTOB
He3aMeTUTEIbHO  MHPOPMUPOBATh  AMPEKTOpa  YUpeKACHUdA, a TakKe MPUHATH
COOTBETCTBYIOILINE MEPHI 10 HEAOMYIICHHIO COCTABJICHMs HEOQHUIHUATBHOH OTYETHOCTA U
MCII0/Ib30BaHMS MTOA/IEIBHBIX JOKYMEHTOB.

3. 3ak/II04YHTEeIbHAs 4aCTh

3.1. Wsmenenus u gonosHeHus K [lojgoxkeHHIO O MepaxX HEAOMYLICHUSA COCTABICHHA
Heo(pMUMANBHOM ~ OTYETHOCTH M KCIOJB30BAHMA  MOMNEJBHBIX  JOKYMCHTOB B
MyHHUIUTAIBHOM OIOPKETHOM JTOIIKOIBHOM 00pa3s0BaTeIbBHOM YUPEKACHN «Scmu-can Ne2
KOMOUHMPOBAHHOTO TUIIA TOPOia MaKeeBKM» yTBEP/KIAIOTCA MPUKA3OM I10 yIPEKACHHUIO.
3.2. Cpok seiicTBust JaHHOTO [1010/KeHUs HE OrpaHUYCH.

3.3. Hacrosimee [TostoxkeHne MOKET ObITh OTMEHEHO TOJIBKO PELICHUEM 3aBEAYIOLICTO.

3.4. Hacrosimee [ToioKeHHe BCTYMAeT B CHJIY C MOMEHTA €r0 YTBEDIKICHHUS U ACHCTBYET
OeCCpOUHO.

3.5. C Tekcrom Hacrosuero I[losoxkeHuss paOOTHUKKM YUpEKICHHS, HENOCPCACTBCHHO
OCYIIECTBIIAIONINE IEATEIBHOCTD 110 COCTABICHHUIO JOKYMEHTALNH, & TAKKE NOJIKHOCTHBIC
AMLa  OTBeyalrolMe  3a  IOArOTOBKY,  COCTaBjJ€HHE,  HalpaBlI€HHE  OTYETHOCTH
JIO/KHBI OBITH O3HAKOMJIEHBI ITOJL IMOAIHUCE.



